
H-Drive Migration Step by Step 
 

The easiest tool to use to migrate content from H-Drive to OneDrive is the OneDrive Sync Client. This 

tool is readily available on machines running Windows 10 and can be easily installed if not available. 

To copy files from H-Drive to OneDrive, follow the steps outlined below. 

Start OneDrive Setup (If not already setup) 
If you don’t currently have an account signed in to OneDrive, use these instructions to start OneDrive. 

If you don’t currently have an account signed in to OneDrive, use these instructions to start OneDrive. 

1. Select Start button, search for OneDrive, and then open it: 
o In Windows 10, select OneDrive. 

 
 

o In Windows 7, under Programs, select Microsoft OneDrive. 

 
 

Note: If you don’t see OneDrive on your machine, it means that it is not installed. Please submit a 

Service Now Ticket to have the OneDrive App installed on your machine.  
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2. When OneDrive Setup starts, enter your personal account, or your work or school 
account, and select Sign in. 

 
 

If you already have an account signed in to OneDrive and you want to add another 
account, you’ll do that in OneDrive Settings. 

1. Select the white or blue OneDrive cloud icon in the Windows taskbar notification area. 

 
 
(You might need to click the Show hidden icons arrow The Show hidden icons 
button. next to the notification area to see the OneDrive icon. If the icon doesn't 
appear in the notification area, OneDrive might running. Click Start, type OneDrive 
in the search box, and then click OneDrive in the search results.) 
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2. Select More > Settings. 

 
 

In Settings, select Account, and then select Add an account. 

When OneDrive Setup starts, enter your new account, and then select Sign in 

Copy Files Using File Explorer 
Your OneDrive files will appear in File Explorer in the OneDrive folder. If you use more than one 
account, your personal files appear under OneDrive – Personal and your work or school files 
appear under OneDrive - Neiman Marcus Group. 
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1. Open your H Drive in another File Explorer window. 
a. With the OneDrive open, Right-Click on the Windows Explorer Icon on the Taskbar and 

select File Explorer. 

 
 

b. Open your H-Drive and put it side by side with OneDrive Folder 
2. Copy and the desired files and folders from your H Drive and Paste them in your OneDrive folder 

on your machine. 

 
After all the files have been synced to OneDrive, you would have successfully migrated your 
files from H Drive to OneDrive using the OneDrive Sync Client. 


